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To file or pay online, a business must be registered in AZTaxes.gov and the business user must have a Username and

Password to access the AZTaxes.gov website.

o Log into AZTaxes.gov

On the AZTaxes.gov landing page, under Business Users,
enter your User Name and Password and click “Login”.

9 Business List and Details

The “Business List” page is the landing page for your
account once you log into AZTaxes.gov.

You may select a business and click “View" to go to the
“Business Details” page. This will grant you access to
account inquiry, account management, online filing and
electronic payments.

Once you are on the “Business Details” page, you can view
Account Details — a financial summary of the account
and Location Details, where you can find your Arizona
Department of Revenue assigned Location Codes.

This page will also expand the menu to the left of the
screen to include more options.

To file a TPT-2 return click “File” and select “Transaction
Privilege and Use Tax Return” on the left side menu.

State of Arizona
epartment of Revenue

#  AZTaxes.gov will be unavailable Thursday, June 30 at 5 p.m. through Tuesday, July 5 at 6 a.m. for maintenance related to
Arizona Transaction Privilege Tax (TPT) reform. Changes to TPT licensing and reporting, as required by law, take effect with
the June retum that taxpayers file in July. For more information, please visit the Arizona Depariment of Revenue website at
www.azdor.gov.
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Business List

+ Please select a business and click View to view the tax accounts for the business. Once a business s selected, you will have access to account inquiry,
account management, online filing and electronic payments.

Business Registration Status

show[s ] entres p—
a
Business Name ID Type IDEntity Primary Address ons
BUSINESS FOR DEMONSTRATION INC EIN / View \
Showing 110 1 of 1 entries ‘ Previous i 1 )

State of Arizona
Department of Revenue
Settine

M
Business Details

\ccounts

File BUSINESS FOR DEMONSTRATION INC
TaXpayer ID: EIN. Primary Address:

%

- Click Afount Detais to view a financial summary of the account.
History « Searchfly any field (Account, Balance or Pending Payment).
Messages

V |entries search:

Business Registration

E-Filed TPT Return Hisl A eiing

ount Status  Balance  Payment
E-Filed Documents

RANSACTION PRIVILEGEAND USE  ACTIVE 8700 000 ;
b o "Account Details Locations Details
N LICENSE
security
WITHHOLDING ACTVE 000 000

Account Details

State of Arizona
Department of Revenue

Business Details

BUBINESS FOR DEMONSTRATION INC
Jaxpayer ib: EIN Primary Address:

4tk Account Details to view a financial summary of the account.
earch by any field (Account, Balance or Pending Payment).
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e File A Return

Select the License number, Year and Month for the return
you wish to file. Quarterly filers enter the last month of
the quarter and Annual filers enter the last month of

the year. You also have the options to file an “Amended”
return, a“No Gross Receipt to Report”return and a final
return to “Close Your Account”.

Click “Continue” to begin filing the return.

O Location List: Editing Line Items

A list of all your locations with the department assigned
location codes will display. Click “View Line items” for each
location to view the region and business codes assigned
to that specific location.

You must enter a line item for at least one location before
you can click“Continue”

If you do not have gross income to report, click“Cancel”
and file a“No Gross Receipts to Report” return.

6 Line Items In Detail

To report tax on a Line Item, click “Add Line Item” to enter
the new information.

If the line item already exists, click “Edit” under the
“Actions” column.

To delete a single Line Item, click “Delete” under the
“Actions” column or to delete all Line Items, click “Delete
All Line Items”.

If you add a new line item, you will need to select a
Region and Business Description to begin entering your
data.

August 2016

File a Return - Account / Period Selection

BUSINESS FOR DEMONSTRATION INC
Taxpayer ID: EIN Primary Address:
Privilege and Use Return

Select the License number, Year and Month for the retum you wish to file. Click Continue to begin filing the return
- Ifyou are a quarterly filer, enter a retur for the fast month of the quarter.
- Ifyou are an annual filer, enter a return for the last month of the year.

les

s Registration
Select Amended Return to file an amended return if you would ke to change the figures on a previously filed return
Select No Gross Receipts to Report o file a retumn with zero tax liability.

Select Clos, ancel your license

TPT Return His}

[Documents

Verification

Transaction Privilege and Use Return - Transaction Detail

Location List
BUSINESS FOR DEMONSTRATION INC
Taxpayer ID: EN License: Filing Period: 05/012016 - 06/30/2016
Mailing Adaress:

+ As partof location based reporting on your Transaction Privilege tax retur, It s important to report your tax per location,

+ Below are the Location(s) on record with the department and the assigned Location Code(s). Ifyou do not see one or more of your locations, add the locations at the Location List pz
+ Click View Line Items 10 view the regions/business codes connected to that specific location.

+ You must enter a Gross Amount for at least one location before you can click Continue.

Show[5_v]entries. search:

001 BUSINESS FOR DEMONSTRATION INC 5 View Line llems
002 BUSINESS FOR DEMONSTRATION PURPOSES 3 View Line ltems
‘Showing 110 2 of 2 entries Ne;

\

Department of Revenue

Transaction Privilege and Use Return - Transaction Detail

Line Items.
BUSINESS FOR DEMONSTRATION INC
Taxpayer D: EIN Licenss: Filing Period: 0610172016 - 06302016
Location: 001 - BUSINESS e Malling Adre:

19 New
Dk

search:
Re 1
MARICOPA - MAR (COUNTY)  RETAIL-017 £at 1 Detete
MARICOPA-MAR (COUNTY)  USETAX-028 Edt 1 Delete
PHOENIX-PX (CITY) RETALL-017 Edt 1 Defete
PHOENIX -PX (CITY) USE TAX 029

RETAIL - 017

Eal1 Dok

PShowing 1105 of & eniries

Add Line ltem | Delete Al Line Items

Return to Location List

Enter Line ltems

BUSINESS FOR DEMONSTRATION INC

Taxpayer D: EIN Licenser Filing Period: 051017201 - 057302016
Loc: - BUSINESS FOR Ne e

Select a Region

Select a Business Description

:
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G Region and Business Description

“Select a Region” will display a drop-down menu that
contains all the Cities, Counties and Reservations from
whom the department currently collects transaction
privilege tax.

Click on your selected region.

“Select a Business Description” will display a drop-down
menu that contains all the Business activities for the
selected Region code.

Click on your selected business description.

Input the gross amount.
If you have any deductions, proceed to step 7.
If you do not have any deductions, you may skip step 7.

Click“Save and Close” and proceed to step 8. You will be
directed back to the “Location List” page.

Business Registration

E-Filed TPT Ret

By-Step Instructions to Completing the TPT-2 Form

August 2016

State of Arizona
Department of Revenue

Transaction Privilege and Use Return - Transaction Detail

Enter Line Items
BUSINESS FOR DEMONSTRATION INC

Taxpayer ID: EIN License: Filing Period: 06/01/2016 - 08/3072016
Location: 001 - BUSINESS FOR DEMONSTRATION INC Mailing Address:

. wmegmn lected, add yourorss o begl

+ if 2 Regior = 2 Region an sta.

« Toen: the region/business code

ctions
+ Use the AZ Tax Rate Look Up to find you rLcrreSpcnd g Arizons wesewe« and city iransaction privilege and use tax rate.

AZ Tax Rate Look Up

Region Select a Region
Q

Business Description e

MUN\G\F’AL WATER, STATEWIDE - SWD

W APACHE - APA (County}

4 coconno - coc (county)

GILA - GLA (County)
GRAHAM - GRA (County)
GREENLEE - GRN (County)

LA PAZ - LAP (County)

State of Arizona
Department of Revenue

Transaction Privilege and Use Return - Transaction Detail

Enter Line Items

BUSINESS FOR TION INC
Taxpayer ID: EIN- License: Filing Period: 0610172016 - 061302016
Locatian: 001 - BUSINESS FOR DEMONSTRATION ING Mailing Address:

- ifa Region lested, add your gross to begin reuam
o fon and B

 the regionibusiness code.

De:
TPT Return History + Use the AZ Tex Rate Look Up o find you fon and city ransaction privilege and use tax rate

Documents AZ Tax Rate Look Up
Region M,

Business Description Select a Business Description

| Q

911 TELECOMMUNIGATIONS - 911
AMUSEMENT - 012

Privacy | A{ COMMERCIAL LEASE - 013

COMMUNIGATIONS - 005

E911 PREPAID WIRELESS - 912

JET FUEL TAX - 048

.'
CONTRACTING . PRIE 015 4
v

JET FUEL USE TAX - 051

Transaction Privilege and Use Return - Transaction Detail

Enter Line ltems
BUSINESS FOR DEMONSTRATION INC

Texpaye 0 EI License: Filing Period: 06/01/2016 - 0613012016
cation: D01 - BUSINESS FOR iNc Mailing Addre:

code
e and use tax ate.

e ‘
Business D

Gross

Deductions 000, Add Deductions

Net Taxable 1500000

Tax Rate 6300/%

Total Tax s 945.00

CregitRate e

creait 000

Save And Add New Line liem | Save And Close
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0 Deductions

To enter deductions, click “Add Deductions”.

A page will display with a list of possible deductions for
the region and business description selected.

Select one of the displayed Deduction Code and begin
entering your data.

If a specific deduction code is not displayed, you may look
for the deduction code through the search field and click
“Search Deduction Code”

Once you are finished entering your data, click “Continue”
at the bottom of the page.

Once you enter the gross and deduction amounts, the
remaining fields will calculate automatically.

Click“Save and Add New Line Item”to add another region
and business description.

Click “Save and Close” if this was your last line item to
finish filing the return.

After clicking “Save and Close’, you will see a summary of
the location you have just edited.

Use the options under the “Actions” column to do any
corrections or adjustments as necessary.

Click “Return to Location List” button to go back to the
“Location List” page.

August 2016

Transaction Privilege and Use Return - Transaction Detail

Enter Line ltems
BUSINESS FOR DEMONSTRATION INC
Taxpayer ID: EIN Licenser
Location: 001 - BUSINESS FOR e

Filing Period: 06/01/2016 - 08202018
ing Address:

E-Filed TPT Return History

taxrate.
E-Filed Documents

Regi

Business Descript

Gross  so0000]

Deductions s 000/ Add Deductions

Enter Deductions

TION INC

0 Filing Period: 0/01/2016 - 05/30/2016
IONSTRATION ING Mailing Addre:

ur dsta.
Guction Description enter the information in the search field
el play all deductions avaiiable.
isiness Registration =

nd return to the Enter Line ftems page.

Filed TPT Return History

Filed Doct

Exemption and Deductions Deduetion Amount

PC: MAINTENANCE REPAIR Etc
CONTRAGT with PROPERTY
OWNER

PC: 35% DEDUGTION Allowed

Gross g 15,000.00

Total Deductions 5|

Transaction Privilege and Use Return - Transaction Detail

Enter Line ltems
BUSINESS FOR DEMONSTRATION INC
Taxpayer ID: EIN License: Filing Period: 06/01/2016 - 06/30/2016
Location: 001 - BUSINESS FOR DEMONSTRATION ING Mailing Addres:

+ If s Region is preselected, add your gross to begin reporting tax.

+ If 3 Region is not presslscted, select a Reqion and Business Descrption to begin entering your data

* To enter Deductions, click Add Deductions. A form will open with a lst of possible dedustions for the region/business code.
and 2

s Registration

E-Filed TPT Return History

Arizona city transaction privilege and use tax rate.
E-Filed Documents A Tax Rate Look Up
Region MARICOPA - MAR (Cour

Reset Pin Business Description CONTRACTING - PRIME - 015

Individual

Gross 15000.00)
Deductions s 1.75500| Add Deductions

Net Taxable E| 13.24500

Tax Rate 6:300/%

Total Tax s 83444

To add another Region use
this button

Credit Rate
0.0560 %

If this is the only Region you
need use the "Save And
Close" button

Credit 000

Save And Add New Line ltem

Save And Close

Transaction Privilege and Use Return - Transaction Detail

Line ltems

Search:

MARICOPA - MAR (County)

CONTRACTING - PRIME-015 1500000 s000 5175500 51324500 sz

Go to next location
using this button

Retum to Location List —

Prvecy | Accesstiy |

Add Line ltem | Delete All Line ltems
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0 Location List: Subm itting the Retu rn Transaction Privilege and Use Return - Transaction Detail
Location List

o= Filing Period: 08012016 - 0502018
1600 W MONROE, PHOENIX, AZ, 85007

The “Location List” page will now show a summary of

e

or more ofyour locations, add e Losation Lst page.

“Total Tax Due” per location.
Show[s ] search:[ )
Click“View Line Items” on another location to add - e ‘

additional line items or to edit that location. (See Step 5
( Ps) oo [ oo |

Click “Continue” once you are done editing all locations.

Transaction Privilege and Use Return - Excess Tax

Filing Period: 0610172015 - 087302016

If the business collected any excess tax, you must enter it
on the “Excess Tax” page.

State Excess Credit

Click “Continue”. [ P [ coneue |

Privacy | Accessiiy | © Copynght 2016 Arizona Depariment of Revenue

Transaction Privilege and Use Return - View Summary

BUSINESS FOR DEMONSTRATION INC
ER Ticense: Filing Period: 05/01/2016 - 063012016

paye
Mailing Address:

The “View Summary” page displays the financial effect of
the TPT-2 return.

Depariment of Revenue.
ion that was entered on the retun is correct before submitting it

To submit the return you must enter the PIN you created

52,124.44
s0.00

when registering for AZTaxes.gov.

s0.00

$2.124.44

Credits

Click“Submit”and get a “Return Confirmation”.

ely Filed Credit s0.00

State Exce:

ting Credit 50.00

Total Acca 50.00

Amount Due. 212444
The PIN is required to
submit the return

E-Signature PIN

E-Signature PIN (Reset7in

[ The taxpayer designates the individual listed below as the person to contact to
itof and authorizes the disclosure of confidental

=
The “Return Confirmation” page contains a return e B s

Return Confirmation

Your TP Return has been submited. Yol
ransaction

confirmation number, which is the DLN (Document
Locator Number), the total liability for this return and

mis: s212044,

s not imely led and fuly pad you accounting credit willbe orfelted. If paying via AZ Taxes, the payment must be fecelvediselied on o before Ihe Iast business

the option to pay for this return.

Click “Make a Payment”to submit a payment for this
return.

Isted below

Phoenix, AZ 85036-5010

Note: If maling a payment, please wie the above confimat

‘Snouid you have questions concering

FS-16-03 | Page 5 www.azdor.gov
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Q Making a Payment

Schedule a Payment

On the “Schedule a Payment” page, you will have the
option to use a Credit Card, Debit ACH or E-check to make

BUSINESS FOR DEMONSTRATION INC
Taxpayer ID: EIV Primary Addrass:

“The due date for TPT tax payments s the last business day of the month fyou are electing to fle and pay electronically

a payment, Sayment 1o setle e ner busness oy s e e evonen st
H H H - - Please enter the following withdrawn
The Credit Card payment option will walk you through a e toang -
standard online process to pay using a credit card. T T e e T
“Perod BeginDate: (05012018 ]
PerodEnd Do (05302016 ]

Click “Continue” to get “Payment Confirmation”. wk‘\

“This is a June Estimated Payment: ) Yes ® No

Make a Payment

BUSINESS FOR DEMONSTRATION INC
Taxpayer ID: EIN Primary Address: 1600 W MONROE PHOENIX. AZ 65007

If you are paying with an E-check, you have the option to ry TP ———

essages Enter the Bank Routing Number and Bank Account Number from your check, using the example below as a modsl.

use a checking account or savings account.

for_Taxes Due
1 I23NSET8A ) IZ3NSET @

—Filed TPT Return History

—Filed Documents
Routing Number  Account Number

You will need the Routing and Account number.

“Routing Number “Re-enter Routing Number

oo | [z ]

“Account Number “Re-enter Account Number

000011111

Click“Continue”.

T RRRR]

Previous ' Continue

for_Taxes due
1i2345689 1 IZ3NsET @

You will get a window prompt informing you of the

from webpage

settlement date. E-check requires it to be the next Routing Number  Accouri Numbar

‘6' You are about to submit a payment totaling $2124.44, with an expectec
&Y' scttiement date of 07/26/2016. If this information is correct, click OK tc

" submit your payment. I this information is incorrect, click CANCEL an
make the necessary changes. After submitting, a payment may be
cancelled from the Payment History page. A payment may not be
cancelled after scheduled payment date

business day or later. “Roting Number “Re.amtr Routing Number
o

. i " “Account Number “Re-enter Account Number
Click“OK". : o

Click “Continue” to get “Payment Confirmation”.

Payment Confirmation

On the “Payment Confirmation” page, there will be a

BUSINESS FOR DEMONSTRATION INC

payment Conflrmatlon number] Submltted datel payment Taxpayer ID: EIN Primary Address: 1600 W MONROE PHOENIX. AZ 85007
Thank You
amount and settlement date. - Peae it s document for ot personl .Sk hre i
ssages + Contact Taxpayer Information and Assistance if you have any questions or concerns about this transaction.

+ You may cancel your E-Check payment up to one business day before the settiement date above

+ Payments made on AZTaxes must be completed before 5:00pm Mountain Standard Time (MST) the Arizona business day prior to the due date, in
order for your payment to settle the next business day. The settiement date is the date the money is debited from your bank account and credited to
the Department of Revenue account

siness Registration

iled TPT Return His}

iled Documents.

Confirmation Number I |
e Submitted Date 712512016 1:09:23 PM |
Payment Amount $2124.44 |
Setlement Date 0712612016 |

Avizona Department of Revenue
Taxpayer Information and Assistance

Hours of Operation:
800 am - 5:00 pm MST
Monday through Friday
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