vk, AZTaxes

PUBLICTRUST

W Quarterly Withholding Return Data Entry

13 §

Instructions

Step | Description
Visit https://www.AZTaxes.gov/Home/Page.
1 Under ‘Businesses,’ click ‘Login to AZTaxes.” Enter login credentials and click ‘Login.’
See figures 1 and 2
) On the Business List screen, click ‘View’ on the same row as the business name.
See figure 3
3 In the left menu, click ‘File’ and ‘Withholding Tax Return.’
See figure 4
On the File A Quarterly Withholding Return screen;
Select the appropriate year from the Year dropdown.
Select the appropriate quarter from the Quarter dropdown.
4 Select the appropriate liability schedule from the Liability schedule dropdown.
If the account is to be closed, click ‘Yes’. Otherwise, leave ‘No’ selected.
Click ‘Continue.’
If ‘Yes’ is selected, choose a Reason for closing account from the provided dropdown.
See figures 5 and 6
5 Enter the appropriate Quarterly Tax Liability and click ‘Continue.’
See figure 7
Enter the Prior Payments/Credits (for this Quarter), Total Arizona Payroll (for this Quarter),
6 and Total Number of Arizona Employees (for this Quarter) and click ‘Continue.’
See figure 8
Review the Liabilities and Payments information. If completed by a paid preparer the
7 preparer must enter preparer’s EIN or SSN, click ‘Submit.’
See figure 9
Receive File A Quarterly Withholding Return — Confirmation and save the confirmation
8 number.
See figure 10
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FIGURE 1. Welcome to AZTaxes
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FIGURE 2. Business User Login

State of Arizona Department of Revenue
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Business List

Business Registration
+ Please select  business and click View 1o view the tax accounts for the business. Once  business s selected, you il have access o oniine fiing and elect "

E-Filed Documents » )
Business Regisiration Status

Reset Pin

Sample Business Narme] EN sample £

[sample Address]

Showing 1 10 1 of 1 entries Previous | 1 | Next
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FIGURE 3. Business List
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Taxpayer 0 EN Frimary Address

- Clok Account Detall o view 3 fiancal summary of the account
- Fiter by any ild (Account, Balance or Pending Payment)

Account Update

Aonual Wishoding Reconsiaton

Pay»
Payment History TRANSACTION PRIVILEGE AND USE TAX acTve s00 s00
Messages »

WITHHOLDING AcTvE 100000 s000

Business

gistration
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E Fied Documents »

Securty

Reset Pin
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FIGURE 4. Business Details
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State of Arizona Department of Revenue
P’ Current user: #Home  QLicense Verification & Individual © Helj © AZ Link:
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Businesses File A Quarterly Withholding Return

e Texpayer 1D Primary Address:
Pay» The annual Arizona Withholding Reconciliation Tax Return (A1-R), W-2s and 1099s issued for the year, need to be uploaded to the Arizona Department of Revenue no later than January 31st of the year
following the year for which the report is made. Failure to do so may result in an assessment of penalty pursuant to ARS 42-1125 K
Payment History
After completing the fourth quarter Form A1-QRT, Arizona Quarterly Withholding Tax Return, please click on the following to file Arizona Form A1-R, Arizona Withholding Reconciliation Return, and upload the federal Form
Messages » 'W-2s and/or federal Form 1099s for the calendar year: W-2 File Upload, 1099 File Upload, A1-R filing

+ Select the year, quarter, labilty schedule and fina return indicator fo the return you wish to e and click Continue.
-+ 1fyou paid withholding tax for £ach of the previous four quarters and your average quarlely withholding did not exceed 1,500 then you qualty to report Arizona withholding tax on a quarterly basis. I the average amount of Arizona income taxes withheld during the preceding four calendar quarters
exceeds 1,500, an employer must make s Arizona vithholding tax payments at the same fime s s federal withholding deposits (monthly. semi-weeky, or one banking day)

Business Registration

E-Filed Documents » + Quarterly fiing due dates are: Apri 30, July 31, October 31 and January 31
Security

Year * v
Reset Pin

Quarter * v

Liability Schedule * v

Are you closing your account? (This will be your final retum) *

Oves ®no

© 2020 Arizona Department of Revenue

FIGURE 5. File a Quarterly Withholding Return
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Businesses File A Quarterly Withholding Return

e Taxpayerio: Primary Adaress:
Pay» The annual Arizona Withholding Reconciliation Tax Return (A1-R), W-2s and 1099 issued for the year, need to be uploaded to the Arizona Department of Revenue no later than January 31st of the year
following the year for which the report is made. Failure to do so may result in an assessment of penalty pursuant to ARS 42-1125 K
Payment History
After completing the fourth quarter Form A1-QRT, Arizona Quarterly Withholding Tax Return, please click on the following to file Arizona Form A1-R, Arizona Withholding Reconciliation Return, and upload the federal Form
Messages » W-2s and/or federal Form 1099s for the calendar year: W-2 File Upload, 1099 File Upload, A1-R filing

« Select the year, quarter, labilty schedule and fina return indicator fo the return you wish to e and click Continue.
+ 1 you paid withholding tax for each of the previous four quarters and your average quarlely vithholding did not exceed $1.500 then you qualty to report Arizona withholding tax on a quarterly basis. I the average amount of Arizona income taxes withheld during the preceding four calendar quarters
exceeds 1,500, an employer must make s Arizona vithholding tax payments at the same fime s s federal withholding deposits (monthly. semi-weeky, or one banking day)

Business Registration

E-Filed Documents » + Quarterly fiing due dates are: April 30, July 31, October 31 and January 31
Security

Year * 2020 v
Reset Pin

Quarter * Quarter 1 (January - March) v

Liability Schedule * Quarterly v

Are you closing your account? (This will be your final retum) *

Reason for closing account *

© 2020 Arizona Department of Revenue

FIGURE 6. File a Quarterly Withholding Return, continued
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State of Arize Department of Re

& A’E,@ Current user: @Home  Qlicense Verification & Individual v @Help~  @AZLlinks v  ® Logout %,
Qov

Businesses File A Quarterly Withholding Return

Liability

Business Registration »
[T ]

Security

Reset Pin

f v in & % Accessibiity © 2020 Arizona Depariment o Revenue

FIGURE 7. File a Quarterly Return continued

State of Arizona Department of Revenue
E‘Mﬁ'@wv Current user: #Home  Qlicense Verification ~ &Individual v @Help~  @AZLlinks~ & Logout %

Businesses File A Quarterly Withholding Return

Accounts
— Taxpayer 1D Filing Period: 011012020 - 033112020

Primary Address
Pay»

+ Enter the total amount of other payments made for his quarter in the "Prior Payments/Credits” ield. If no income tax was wilhneld for this quarter, enfer 0 i ths field

+ Enter the total gross Arizona payrol for this calendar quarter in the “Total Arizona Payrolr field izona payrall means wages . urposes. Do not v from Arizona withholding by Arizona Law.
Payment History g pay a v pay o g purp g by
Messages »

Prior Payments/Credits (for this Quarter)
Business Registration
E-Filed Documents »

Total Number of Arizona Employees (for
this Quarter)

Accessibilty © 2020 Arizona Department of Revenue

FIGURE 8. File a Quarterly Return continued
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State of Arizona Department of Revenue

Eulfa@w Current user: #Home  QlLicense Verification  &Individual v+ @Help~  @AZLinks+~ & Logout

Businesses File A Quarterly Withholding Return

Accounts
= Taxpayer ID: Filing Period: 0110172020 - 033172020
' Primary Address:
Pay»
Must click Submit to complete the return and for it to be received by ADOR
Payment History
Liabilities
Messages »
Total Quarterly Tax Liabilty 50,00
Business Registration
Payments
E-Filed Documents »
Prior Payments/Credis (for this Quarter) 50,00
Security
Reset Pin Total Amount Due s0.00

Paid Preparer's Use Only

3

020 Arizona Depariment of Revenue

FIGURE 9. File a Quarterly Withholding Return Review

State of Arizona Department of Revenue

Eulfa@w Current user: #Home  QlLicense Verification ~ &Individual v @Help~  @AZLinks~ @ Logout

Businesses File A Quarterly Withholding Return - Confirmation

Accounts
e Taxpayer D Filing Period: 0 110172020 - 037312020
Primary Address:
Pay)
Return Confirmation
Payment History
After completing the fourth quarter Form A1-QRT, Arizona Quarterly Withholding Tax Return, please click on the following to file Arizona Form A1-R, Arizona Withholding Reconciliation Return, and upload the federal
Messages »

Form W-2s and/or federal Form 1099s for the calendar year: W-2 File Upload, 1099 File Upload, A1-R filing
Your Quarterty Wihholding Return has been submited to the Arizona Depariment of Revenue.

Your confirmation number is - Please have this number availabl if contacting the Arizona Depariment of Revenue about this transaction

The Amount Due i $0.00.

Securiy Action Required:
+ Click here P o g Tax Retur Form for your records only. This form has been electronically filed. Do not mail.
=== - Remitthe using the Make P or by mailing your payment to the address listed below.

Arizona Depariment of Revenue ATTN: Withhalding Tax P.O. Box 29085 Phoenix, AZ §5038-9085
+ Note: If maiing a payment, please include 2 printed copy of the return or write the above confiration number on the check.

‘Should you have questions concerning ihis transaction, please Contact Us.

Tell us what you think! In an effort o maximize your AZTaes experience, ADOR would lis to hear your comments, fesdback, and suggsstions. Please ciick here to complete a short survey.

020 Arizona Depariment of Revenue

FIGURE 10. File a Quarterly Withholding Return - Confirmation
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